
__________________    _________________________  _____    ________________________________ 
Employee ID# First   M.I.  Last 

____________________________________________  ________      ________      ________      ________ 
Employing Office   Agency         Unit                  Class             Serial 

________________ __________________ 
Hourly Rate  Pay Period (mm/yyyy)    

Date 
        Number of 

ƘƻǳǊǎ ǿƻǊƪŜŘ
Date 

      Number of 
ƘƻǳǊǎ ǿƻǊƪŜŘ

Date 
Number of

ƘƻǳǊǎ ǿƻǊƪŜŘ

11 23 
12 24 
13 25 

2 14 26 
3 15 27 
4 16 28 
5 17 
6 18 
7 19 
8 20 
9 21 

10 22 
Use the following chart to convert minutes to tenths of an hour 

Total Hours ǿƻǊƪŜŘ
Minutes Tenths Minutes Tenths 

1-6 1 31-36 6 Total vacation hours used 

7-12 2 37-42 7 Total sick hours used

13-18 3 43-48 8 Total personal holiday hours used

19-24 4 49-54 9 Total holiday hours earned 

25-30 5 55-60 1 hr ¢ƻǘŀƭ IƻǳǊǎ ǘƻ ōŜ tŀƛŘ 

I certify that I have worked the days recorded on 
this voucher. 

I authorize the period worked by this employee and have 
personal knowledge of the correctness of the time to 
which he/she has certified. 

(Legal Signature of Employee) (Signature of Supervisor) 

(Approving Authority) 

Refer to Payroll Calendar for 
Pay Period Begin & End Dates 

http://csumb.edu/payroll

Hourly Intermittent Voucher 
Payroll Services 

10/12


	Employee ID: 
	First: 
	MI: 
	Last: 
	Employing Office: 
	Agency: 226
	Unit: 
	Class: 
	Serial: 
	Pay Period mmyyyy: 
	11: 
	23: 
	12: 
	24: 
	13: 
	25: 
	14: 
	26: 
	15: 
	27: 
	16: 
	5: 
	17: 
	6: 
	18: 
	2818: 30
	7: 
	19: 
	2819: 31
	8: 
	20: 
	2820: 1
	9: 
	21: 
	2821: 
	10: 
	22: 
	2822: 
	Total Vacation Hours Used: 
	Total Sick Hours Used: 
	Total Personal Holiday Hours Used: 
	Total Holiday Hours Earned: 
	Total Hours to be Paid: 0
	2817: 29
	2: 
	3: 
	Hourly Rate: 
	Hours Worked: 0
	28: 
	29: 
	30: 
	31: 
	32: 
	33: 
	34: 
	4: 
	111: 30
	211: 31
	311: 1
	011: 
	012: 
	013: 
	Clear: 
	Print: 
	Revision: 
	Text1: Leave credit usage must be entered in Absence Management. Do not enter leave credits on the daily calendar above.
	Text2: Click here for voucher instructions


