
Interfolio basics

Electronic portfolios for CSUMB Retention, 
Tenure, and Promotion reviews



What is it?

• Dossier is a private repository for faculty documents
– No storage limit
– Can be used as staging area for reviews

• CSUMB section is for review processes
– Faculty submit materials for review
– Committee members review materials

• Cloud-based



User sign-in



Home page



Dossier



Materials



Guidelines
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Ready to add documents

• Your documents are now saved in the Dossier and may 
be accessed when creating your packet for review



Notification



User sign-in
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Packet overview



Edit packet



Select materials



Upload materials to sections



All materials uploaded



Review packet



Preview submission



Submit packet



Submitted packet



Reviewer notification



Reviewer sign-in
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Case review
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Case review (cont.)



Upload recommendation



Upload recommendation (cont.)



Upload recommendation (cont.)



Rebuttal period
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Rebuttal period (cont.)



Review completion

• All review levels will take place as outlined in the 
preceding slides

• University Personnel will facilitate process and 
provide reminders

• Process will follow schedule on Academic Personnel 
calendar

• Faculty will have access to packet and all shared 
committee recommendations upon completion



Questions?



Contact

• Melissa Manivanh, mmanivanh@, x4124
Academic Personnel Analyst

• Mark Alabanza, malabanza@, x4642
Assoc. Director for Academic Personnel


